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As indicated by CUIT, all Zoom cloud recordings prior to March 1 will be deleted by May 
22nd, 2020. If you’d like to keep your Zoom recordings, there are several options: 
 
Reviewing Your Recordings 
To review all of your recordings, log in to your Zoom account [ oluand select Recordings > 
Cloud Recordings OR go to your course’s Courseworks page and navigate to Zoom Class 
Sessions > Cloud Recordings. 

 

Downloading Your Recordings 
1) Click on the name of the recording.  
2) Click the play button of the Recording. You’ll be navigated to a page to watch the entire 

recording. 

  

3) Click Download to save the recording to your local computer.  

Once recordings are downloaded, you can either keep them on your local computer, upload the 
recordings to Google Drive or upload the recordings to Courseworks via Panopto. 

  

http://columbiauniversity.zoom.us/


Storing Recordings on Google Drive 
If you’d like to store your recordings in your Google Drive, navigate to Google Drive > Upload 
Files to upload the recordings. You can then share these files, if necessary. 
 
Enabling Panopto and Storing Recordings in Courseworks 
If you’d like to keep your recordings accessible via Courseworks to students and instructors, a 
good option is to enable Panopto and store recordings via Panopto Recordings.  

1) Within your Courseworks page, go to Settings in the left-hand navigation column. Click the 
Navigation tab.  

2) Scroll down and click on the three 
dots next to Panopto Recordings.  

3) Click Enable then the Save button 
at the bottom of the page. 

Please note: If Panopto is not in the 
Navigation tab, email 
panopto@columbia.edu with your 
course number and UNI. Once CUIT 
has activated Panopto, follow the steps 
above to enable it. 

 

4) On the left-hand navigation, go to Panopto Recordings. Click on Create > Upload media.  

 

 

 

 

5) In the pop-up window, click Choose video or audio files then navigate within your 
computer’s local files to choose your Zoom recordings. Allow some time for processing. 

 
 
 
 


